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NOJOXKEHHUE O BUBJIMOTEKE 1 MEJUATEKE INKOJIbI

1. OBHINE TTOJOKEHUS

1.1 Jlaunoe lomoxenune pa3paboTaHo Ha OCHOBE [IpuMepHOTo MOJIOKEHUA O OUOTUOTEKE
061IE00PAIOBATEIHLHOIO YUPEKICHHA, ["pak1aHCKOTO KOACKCa Poccuiickoit deneparuu, 3aKOHOB
Poceniickoit Geneparnu «O 0bpazoBaHu» H «O GUGIHOTEUHOM JIeJIe», HHbIX HOPMaTHBHBIX
[IPABOBLIN AKTOB.

1.2, Jlestte IbHOCTD GuOMuoTEKH B MEIUATCKH opraHusyeTcs U OCYUIECTBIACTCH B
COOTBETCIBII ¢ POCCHMCKMMM KY/IBTYPHBIMH i 00pa3zoBaTesIbHBIMU TpaiuIHAMY, a TaKkke CO
CIOUKMBLIINME B OOIIECTRE WICOTOTUICCKAM M TTOJIMTIICCKIM MHOTO00Opa3ueM.
OGpasoBaTeiibias 1 HPOCBCTHTEIIBCKAS (ynkiug OuOIMOTEKHU (mennarexn) OasupyroTCd Ha
MAKCHMA (LHOM HETTOML3OBARNH JOCTHIKEHUH 00 LICUENIOBETECKOM KYIBTYPhL.

13, hudaworeka (Meldarexa) ABJIeTed CTPYKTYPHBIM HOApa3AeICHAEM [IKOJBL, obnagaet
ponnom pa3H00OPasHON JINTEPaTyphL, ay/Mo- ¥ BHICOMATEpPUATAMH, CD-muckami, clainamMu,
KOTOpBIC TPEIOCTABIACTCR  BO BPEMCHHOE T10JIb30BAHHE yuamuMmes | COTPYAHHKAM IITKOJIBL.
Bufmuorexa (MeaTeRa) criocobeTyeT  (GOpMUPOBAHHUIO KyJIbTyphl JIHIHOCTH yJaumxcs  #
Qoo et HOBLICHTL  O(QOEKTHBHOCTD HH(POPMAIHOHHOTO 00Ccay)KUBAHUS y4aeOHO-
BoCLITate bHOIO Hpouecca. MejuaTeka sBJIsIeTCS LIEHTPOM mesarornyeckoil MHGOpMaIuH. Omna
SRSICTCs]  COCTABHOM  HacThIo GuGIMOTEKH IHKOJIBL, OCYIECTBIACT  CBOIO NEATENIBHOCTD B
COOTRETCTBUH ¢ OCHOBHBIMH HarpaBIeHUAMY Pa3sBUTHA o6pazoBanis B MIKOJIC. Menuareka
cosgaHa [IIs OKa3zaHud HOMOLUIH:

YUATIHMCS IKOIBL B Ty HCHHE pa3JIAIHON HeoGxonMON HH(OpMAIHK 1 3HAHWH,

VHHTEILIM 110 BHEIPCHHIO W nporaranie nepeoBoro Ie1arOTHUeCKOro OIbiTa U WHHOBAIH B
06 1acTH 00pazoBalids, BHEAPCHH gopblx HHOOPMALIUOHHBIX TEXHOJOTHH B o6pa3013aTeJIBHLn7I 51
)'upansxcuwcu\'m& [1POLLECChL, CO3aHNA HIKOMLHOTO OaHKa IaHHBIX [earoruuecKon HH(bopMauHH,
pazBeplbisaHie 1 o0C Iy KUBAHHEE MOZEMHON H (aKCUMUIIBHON CBS3H [IKONBI ¢ YUPEXKIACHUAMH
oOpasuBaLis paliola, FOPo/Ia, 0OJIACTH.

| 4. Bubanorexa M MeuaTeka JIOCTYIHBL H fecriaTHpl Ui MOJIB30OBATENIEH: yUallluXC,
HemaroloB i ApyrHX padoTHHKOB HIKOJIDL. VY 10BJIETBOPSIET 3aIIPOCH poauTeseil Ha JTUTEPATYpy H
PH(OPMATHIO [0 [EaroruKe 1 06pa30BaHMIO C yIETOM UMEIOHIMXCS BO3MOKHOCTEH.

1.5, Docyiaperseriiias WM HHAd [eH3ypa B ACATENBHOCTH 6uGIMOTeKr (MEIHATEKH) HE
A0V CKACTLS.

1.6. Tlopwox jociyta K SuGnoTedrsM ¥ HHGOPMAIHOHHBIM Gonnam 4 apyroi
Gub:oreuioit naopMaild,  epeticib OCHOBHBIX YCIyr # ycjosusd HX IpeJOCTaBIICHUS
OpeICIsiees IPABHiIaMH HONB30RAHNST OUOITHOTEKON 1 MeIMaTeKOoH.



1.7. B cpoeii gestennnoctd OubImoTeka M MeauaTeka PYKOBOJACTBYCTCS JIOKYMCHTaMH H
HOPMATHBHBIMA aKTamu MUHHCTCpCTBA o6pazosannst 1 Hayku P, MuHHcTepeTBa 00PA3OBAHUSL
1 Hayku Camapckoi 00acTH, JlemapramerTa 06pazoBaHus aAMUHUCTPALNN T Camapsr, Otzena
obpazopanusi  aJIMHHACTPAIMU  MYHHIMIAILHOTO paiffona be3eH4yKCKMH W HACTOALINM
ITOJIOKCHUECM.

2. 3A/IAYN BUBJIMOTEKHW 1 MEJIUATEKU

BnoimoTeKH:

7.1, O6ecrieuenue yueOHO-BOCIKWTATEBHOIO — rpouecca  # camoo0Opa3oBaHusl IMyTEM
GUGHOTCUHOTO 1 HEPOPMAIlHOHHO-OHGIMOrpapuIecKoro 06CTy)KMBAHAS YUAIUXCs, NE1aroros
W JIPYIHX KaTeropui yUTaTeIeH.

0.2, dopMUpOBAHHE Yy HATATE]ICH HABBIKOB HEe3aBUCHMOro OHOJIIMOTEYHOTO IOJIB30BATC/IA:
0Gyuelue 110/Ib30BANUI0 KHATOH ¥ JApYriMH HOCHTEIAME WH(OPMAIUH, TIOHCKY, otbopy H
KPATHUECKOI OlleHKe NH(POPMAIHHY.

2.3. CORCPUICHCTBOBAHUC TPaJMIHOHHEIX W OCBOCHHC HOBBIX OUOIMOTEUHBIX TEXHOJIOTHH.
Pacinmpenne accopTUMEHTa 66O TeUHO-HH(QOPMAIMOHHBIX YCIIyT, IOBBIIIEHAC HX Ka1eCTha Ha
OCIHORBC HCITOIL30BAHUA OPITEXHUKH.

Me, MaTeKu:

2.4, (CHop. HaKOMICHUE, o0paboTka, cHcTeMaTu3anus negarorndeckod uHGoOpMaIUu U
JOBE/ICITHE €€ /10 YUalHXes. yuHTeneH, poidTesie, PyKOBOJICTBA IIKOJIBL.

2.5, Boipiaednue  MHOOPMAUHOHHBIX norpebHOCTEll M OCYIIECTBICHHME  yCuayr IO
YIOBJICTBOPCHUIO  3aTIPOCOB nosb3oBaTeNell  (YUGHHKH, IENarord, aiMUHUCTpanus HIKOJIBL,
PO/MTENN) 110 [LOCTABKE nudopManuy, O JOCTHKEHHIX [ICUXOJIOTO-TIE1arOTHIeCKOn HayKHu,
HOBBIX T1C/AI0FHUECKUX H HH(OPMALHOHHBIX TEXHOJIOTHAX, [EAarornacckux HOBaLUAX.

2.6. KomibloTepHas Karajorusamnus H obpaboTka HH(GOPMALMOHHBIX CPEICTE (xHHT,
BUICOMATEPUATOB, MarHUTO(OHHBIX 3anuceit U mp.).

2.7. OCyIIEeCTBICHHE B3aUMOJICHCTBHA € yH(GOPMALMOHHBIMUE  [IEHTPaAMHU paiioHa, roponaa,
ofnactu. 1o obmeny uHbopmaiein W HAKOUJICHHC cobeTBeHHOrO  (IIKOJBHOT0) OaHka
[e;1aror HHeckoi uidopmalnu.

2.8. Opraunzawys 00ydUCHUS noap3oBartesnei (y4eHMKH, NEIarord, pOJIATENN) MCTOJUKE
HaXOJK/IeHUs 1 TONyUeHUST HHQOPMALIH U3 PasIIHbIX HOCHTENCH.

3. BA3UCHBIE ®YHKIIMH BUBJIUOTERKN U MEJIUATEKH

budaumorery:

3.1. PacnpocrpanchHue 3HaHHH H Apyro#t uHGOpPMALUH, popmupyiouiei OHOIMOTCUHO-
GUOAHOIPAPHUECKYI0 W MH(POPMALHOHHYIO KyJIBTYPY yYamuxcs, y4actue B 00pasoBaTe/ILHOM
ipouecce. OcHOBHbIC (QYHKIUM 6UBIMOTEKH — 0Opa3oBaTelbHas, HHPOPMAMOHHAs, Ky IbTYpHA.

3.2. @opvupoBadue OUOIHOTEYHOTO donna B COOTBEICTBUH C 06pazoBaTeIbHBIMU
[porpaMmMami  KoJjipl. bubnnoTeka KOMILICKTYCT YHHBEPCAIBHBIH MO OTPACICBOMY COCTABY
don:  yucOUHOH. XY/I0KECTBEHHOM,  CIPaBOYHOM, HAYYHO-TIONY/IAPHOR  JIMTCPATypEL
TICPHO;IMICCKUX H3/IaHAR JUTd yYalliXCs, Hay4HO-[1¢1arOT MUECKOH, METOIMUECKOMN, CIIPAaBOYHON
AWTEpATYPbl. 1IEPHO/IMYECKUX M3TAHHH ISt [eJarOTHUECKUX PabOTHUKOB, npodeccHoHaIbHOH
TepaIyphl Lig OMOIMOTETHbIX paGoraukos. DoHx OUOIMOTEKH COCTOMT K3  KHHT,
LCPHO, MUCCKIX W3/1alHH, OPOIIIOp H Ap.

3.3. OGcay/KHBaHHE UMTATEICH HA aGOHEeMEeHTe, B YUTAIBHOM 3aj€ H 110 MEXOHOIHOTEYHOMY
ABOHEMEHTY. A TaKKe B OMOIHOTEHHBIX TTYHKTAX, CO3/aBACMBIX B y4eOHBIX KaOUHeTax IIKOJIBL.

3.4. Benenue cnpaBoq}{0—6n6nnorpa®14qec1<oro arnnapara ¢ y4eTOM  BO3PAaCTHBIX
ocoGennocTel unTarteeil; Karalorop M KaproTek Ha TPaiULHOHHBIX HOCHUTEJISX, CIPaBOYvHO-
uHpoppalHoHioro  pora. [/IH(])opmauuOHH0—6H6HH01*pa(IJquCKoe 00Cny)KMBAHUE yIALIUXCH,
HC, @UOTOB, PO, HTEICH. KOHCYIbTHPOBAHAC ypTaTeelf Ipy MOKCKE U BbIOOPE KHUT, MPOBEACHHC €
YUALLMMHCS 3alid Tl 110 OCHOBaM 6161HoTeYHO-HHQOPMAIIHOHHBIX 3HAHUH, TI0 BOCIMTAHHIO
KyZBTYPbl H TBOPUECKOMY HTEHHIO, IPUBHTUE HABLIKOB 1 yMeHHs [TOUCKA MHPOPMALIHH.



-

315 Apangrdueckas M MeToaMdeckas paboTa 10 COBEPIICHCTBOBAHHMIO  OCHOBHBIX
HaupapicHvil  AcsTenbHOCTH OUOIHOTEKM € LEMBIO BHEAPCHUA HOBBIX UHGOPMALIMOHHBIX ¥
GuG. IHOTCUIIBIX TEXTTONOTMH, OPraHn3alliOHHBIX (POPM U METOJIOB paboThl.

3.6.  Opranusaius - Au@depeHIHpoOBaHHOrO, epcoHUPUIMPOBAHHOTO  OOCIIYKHBAHHAS
yprareseil ¢ MakCHMAJILHBIM YyY4E€TOM HHTEPECOB II0JIL30BATCIA. O6CTy)KUBaHUST YUTATENICH,
HYZC1AIOIIXCS B JIHICPaType B KAHHUKYIISPHOC BPEMAL.

3.7. Bub:amoreuso-nudGopMalinoiiHoe 00CIyKHBaHUE C yHETOM crienu(pUKY KOl M 3a[IPOCOB
YU TATCICH.

3.8. Begenue 1eoOXOAUMON AOKYMEHTAllMM IO YHETY oubmmoreunoro  donga u
00CI1Y/KUBAIHMIO YHTATEICH B COOTBETCTBHH € YCTAHOBJICHHBIM IIOPAAKOM.

3.9. [pose/icue B yCTaOBIICHHOM MOPSIIKE (axy/JIbTATUBHBIX 3aHSTHH, YPOKOB U KPYKKOB II0
npolraratie 6ub Mo TedHO-0ubanorpapUIecKiX 3HAaHUH. ‘

3.10. [lomynspusaliyst JMTEPATyphl ¢ NOMOMILIO HHIMBHIYATLHBIX, IPYMNOBBIX U MacCOBBIX
Gopm  pabothl  (Oecell.  BBICTABOK. 6ubnrorpaduucckux  0630poB, 0OCYXICHUH  KHHL,
YUTATC/ILCKUX KOHQEPEHIIUH, TUTEPATYPHBIX BEYEPOB, BUKTOPUH H Jp.).

3.11. IloBplleHHEe KBANMPUKAIMA COTPYAHUKOB, CO3/IaHHE YCIIOBHIL [T HX CaM000pa3oBanys
¥ IpoeccHonaIbHoro 00pa3oBaHus;

312, OGecrcdenue  COOTBETCTBYIOIIETO — CAHHTAPHO-THIMEHHYECKOro  pexuma U
B1aroTpHs THBLIX YCIOBHH JUis 00C/ Ty KUBAHUS qUTATETICH.

3.13. Vwyactue B padore ropoJcKOro 616IMOTeYHO-UH(DOPMALOHHOTO  00BEIMHERU,
RIAUMOJICHCTRHC ¢ OUOIMOTEKaMH ropoja — padoHa ¢ TIEIThO S(h(HeKTHBHOTO HCIIONB30BAHU
OUOIHOTCUYBIX PECYPCOB.

3.14. WsyyeHue COCTOSHHUS HHATATEILCKOTO Crpoca (cTerneHu €ro YIOBJIETBOPEHHS) C LEIBIO
(GopMupoBaHust

OIITHMAILHOrO cocTapa OMbInoTEIHOro POoHA.

315 Wexmoucnue wu3  OubamoTeuHoro (oHAa, nepepacnpelesicHie W peansatii
netpoGHALHOE U W3JIHIIHEH (1y6s1eTHOM) IHTEpATypbl B COOTBETCTBMH C JIeACTRYIOIIUMHA
HOPMATUBIBIMHI 11PABOBBIMU aKTaMH.

3.16. CucreMaruieckoe HHQOPMUPOBAHUE YUTaTENeH O AEATEAbHOCTH OUOIHOTEKH.

3.17. BpInoJIHCHUE Ha JJOTOBOPHOH OCHOBE JIOTIOJIHUTC/IBHBIX 6UOIMOTEYHO-HH(DOPMALIMOHHBIX
YCIyr, COCTABJIEHHWE TPYAOCMKHX —[HCBMCHHBIX 6ubanorpagudeckux CHpPaBOK, CIIMCKOB
JETEPATY DI KCCPOKOIMPOBAME NCHATHBIX HCTOTHIKOB H JiP.

3.18. dopmupopaine OUOIMOTEYHOTO aKTHBA, MPUBICHCHHE yHalMXCHS K YIIPaBICHHIO
OHOIMOTCKOHR.

3.19. OGecireuenne TpebyeMoro pekuma XpaHCHHs W COXPAHHOCTH 6ubanoreuroro Gonua,
COIIACHO KOTOPOMY XpaHcHue ydeOHHKOB OCYILECTBISICTCA B OTICILHOM MTOMETHCHIH.

3.20. Opraan3aiis padoThl 10 COXPaHHOCTH OuOIMOTEYHOTO POoH/IA.

MeHateKu:

3.2]. Paspabotka, npuodOpeTeHHEe MPOrpaMMHOTO obecrieyeHysl, ayJlul- ¥ BHUIACOMATEPHATIOB,
CIlai; 108,

3.2, Cosnanme Ganka HH(GOpMAalK, KaK OCHOBBI €IMHOK IKOTHHON HH(GOPMALMOHHON CETH.

3.23. Cosanuc WH(GOPMALIMOHHBIX MOJYJICH HA pasau9YHbIX HOCUTCIIAX.

24, OOyucnue  10ib30BaTE/ICH [IKOJIBHON MenuMareku padore Ha  KOMIIBIOTCPAX,
pieotextuke. TCO M 03HAKOMIICIHE ¢ METOHKOH I10JTy4CHUS yHpOpMaLK, XpaHAIIeHCs Ha
pa3IMuHbIX HOCHTEIISIX.

3195 OkazaHme METOJMYECKOH KOHCY/IBTAIMOHHOH TOMOIIH IefaroraM, —POAUTE/IIM,
VYALIUAMCS B HOJ1YUCHUM HAPOPMALUH OT MCANATCKH U JIPYTHX nH(OPMAIIMOHHBIX IIEHTPOB.

3.26. Cosjlanue ycHoBUH 1714 ydallerocs 1 yHuTe s B IOJIy9CHHN UH(POPMALHHU O JINTePaType,
CD-jcKax. ay; 1o ~ H BU/ICOHOCHTEINSX, ClIaliiaX yepes dICKTPOHHDBIC KaTa 10T .

327, Okasanue  UPAKTHUECKOH  IIOMONM  YUHTENAM  1pH  IIPOBEICHUH 3aHATHH ¢
HCTO 130 BAIHENM BO3MONKHOCTEH Me IMaTeKy, UCTIONL3YsT PasjIniHbIC uHpOpMaIMOHHbBIE CPEACTBA
obvuciinsg  (KOMIBIOTCPHbBIH - Kjlace  IpH WEAMBHIYANbHON W rpynmoBod  dopme paboTEL,
fokababe KomTbiorepbl. kaduneT TCO).

(OS]



3.28. Cosjanpe METO, IMMECKHUX ONMCAHHM, 00YydYarolux IpoTrpaMM, BHIEO- U ayJHo3anuceH
IS UHTELICKTYAILHOMO  PA3BUTUS  IIKOJIBHHKOB, (POPMHUpOBAHMS HABBIKOB W YMCHHH
CAMOCTOSITC.ILHOM.  TBOPUYCCKOW.  [IOMCKOBO-HUCCIIEA0BATEILCKOH  padoThl ¢ PasIHYHBIMU
UCTOYHHKAMH HHpOpMALUH.

3.29. llo;uoroska wuH(oOpMalUK Ha 0Oase MEAMATCKM JUIs  IIPOBCACHMA  KYJILTYPHO-
IIPOCBCTHTECILHON PaBoTh ¢ POAMTEIAMH, MOTOJACKBIO paiiona (JIEKTOpUH, BUACOKILYD 1 p.).

3.30. Coszjganue YCIOBHM ywauuMCsi, YYHTEJIAM, POJAUTENISAM W COTPYAHMKAM MIKOJIBL JUIA
YTCHMS KHUT. NEPHOAMKH. MPOCIyIIMBAHHSA M IIPOCMOTpa (JOHO-, MATHMTO - ¥ BHIEO3AIMCEH,
padoThl ¢ KOMIILIOTEPHBIMH TIPOTPAMMaMHU.

3.31. llposeienne na Oase OuOMMOTEKHM (MEIMATEKH), THACHOCTAYCCKHX HCCNEeIOBAHUNI
YUANMXCs ¥ HICHXOIOMHYCCKUX TPEHUHI'OB COBMECTHO CO LIKOJILHBIM [ICHXO0JIOTOM.

4. [IPABUJIA TT1OJIL3OBAHUSI MEJIMATEKON

4.1. TTonp30BATENSIM MEIAWATEKH MOKET ObITH JIFOOOH MOCETUTEND ABJSIOMHUKNCS YI€HUKOM HIIH
COTPY/IHHKOM  YUPEXkK/ICHHMS. UMEIOLIMHA HaBBIKM pabOThl C KOMIIBIOTCPHOM, aylIuo- H
BUJICOTCX HUKONH U BBIIOIHSIONIMI BCe MHCTPYKLMH M yKa3aHus 3aBeyloliero OuOnHOTeKoiH
(6ubdsnorexaps).

4.2, Vvamuecs A0 14 JeT mpu IepBOM TOJb30BAHHM MEIMATEKOW JOJDKHBI IIOCTaBUTH B
M3BCCTHOCTE 00 YTOM CBOMX POAMTEIIEH.

4.3, 1loan30BaTe: s MOKET 3aHsATL padouee MECTO TOJIBKO € pazpeluenus Oubnorexaps.

4.4, Bronodelie W BbIKIIOUYCHHE J11000r0 o6opynosanus Meanarexu mponssoantes TOJIBKO
BUBJIMOTEKAPLEM.

4.5, 3a 0;(HUM KOMIILIOTECPOM MOXKeT padoTaTh He DoJiee 2-X YeIOBCK.

4.6. Koumpopanue. CKaHMpOBaHWe, paclleyaTka MaTepHajoB M OTNpaBKa COOOLICHHMH IIO
YICKTPOHIION 1104Te OCYIIECTBIETCS TOJIBKO 1O Pa3pPELICHHIO U B IPHCYTCTBUN OHOIHOTeKaps.

4.7. Bee BOLpOCH, BO3HHKAONME B Ipolecce padOThl Y IMOJIB30BATENs, PELIAITCH C
Oud:moTeKapeM.

[losp3omrareis umeer 1pano:

4.8. O31aKOMHTBLES C BO3MOKHOCTSIMUA MEIHATEKH U €€ POHAaMH.

4.9. Ho:yanth 1750 paGoThl OGO M3 HMEIOIMXCS B MEMATEKE W HE 3aHSATHI Ha JaHHBIM
MOMEHT  JpyruM  noapzosareiem  CD-gpck ¢ OpOrpaMMHBIM - 0DECIEUCHHEM, — aylHo-,
BUICOKaccery. ciaisi,

4.10. osyunrh oMot BHIeo-, aymoraccersl, CD-ancku, ciaiipl Ha cpok He Oosee 5-TH
Ka:ICH, [apubIX AHCH.

4.11. CoxpalliTh 110 COITIACOBAHHIO ¢ OMOIMOTEKApeM CO3JaHHble B Ipolecce paboThl
JIOKYMCH B Ha JKCCTKUX JIMCKAX KOMUBIOTEPOB MCAMATEKH, B CICUHAIbHO CO3UAHHBIX VIS 9THX
e ICH KaTa1orax, CpoOKoM J10 JABYX CYTOK.

[lonb3oBarc. s 00a3aH:

4.12. O311aKOMHUTBLCS ¢ TPABHIIAMH T0JIH30BAHHS MEMATEKON TIPH MEPBOM [1OCCHICHHH.

4.13. Cob:1101aTh THILHHY W TIOPsLIOK B OUOIHOTEKE (MEHATEKE).

4.14. Bumoansts tpebopanst 6udinorexapst 1o padoTe ¢ 000py0BaHHEM U HPOrpaMMHBIMU
HPOLYKTAMM.

4.15. He nokm1ars ceoero pabodcro mecra 6e3 yBeoMiIeHHs 00 5ToM OubIrnOTEKapS.

4.16. bBepexno obpamartsest ¢ MOJIYyYEHHBIM Ul PaboThl KOMIIAKT-JUCKOM, ayIuo- U
BU/1€0KACCETOI. c/1al/I0M 10 OKOHYaHHH paboThI caTh HX OHOIHOTEKApIO.

4.17. Coobuinth GUBIMOTEKAPIO O 3aBEPILIEHUH pabOTHI.

4.18. Bo3MeCTHTh CTOMMOCT PEMOHTA HJIM MOJHON 3aMeHbI 000pyaoBaHnd jnbo HOCUTENs B
CIVUAC 1PE/HAMEPCHHO COBEPIICHNLIX AeHCTBUH 110 BBIBOLY W3 CTPOSl TEXHUKH W IIPOrpaMMHOr0
obeciicucug  (poIeiypa BO3MELICHHs OroBapuBaeTcss ¢ aAMHHMCTpanuedt OubinoTekd u
KO L),

SAHPLITEHO:

4.19. PaBotaTh ¢ JMOOLIMH IIPHHECEHHBIMM CO CTOPOHBI MPOIPAMMHBIMU IIpodyKTamu 0e3
pazperieHus OudInoTeKaps..



420, Mensits konduryparuu (aitiios DOS 1 Windows, CTHpaTh WX MEHSTH HHGOPMAIHIO Ha
HKECTKOM JIHCKC KOMIILIOTEPOB.

421, BBIHOCHTS U3 TTOMeiTeHHs ONOIMOTEKH (mennarexn) CD-uCKH, ayo- U BUICOKACCETH],
CALAiIbI, 1PEIOCTABICHHb 118 padOTHIL.

5. MEPBI TO COXPAHHOCTHU ®OHJA BUBJMOTEKN (YYHEBHUKN)

5.1 lonpzopatein OUOIMOTCKY UMEIOT IIPaBo.

a) nosydarh 1Oy uiipopmaliio 0 COCTaBe 6ubnuoTeuHoro Qouma, HHGOPMANMOHHBIX
pecypeas H pe/locTaBIscMbIX 6uOIMOTEKON yCayrax;

§) 10JIB30BATHCS CIIpaBOYHO-OHOIMOrpaQHIECKUM alapaToM OMOINOTEKH;

B) 110J1yHaTh KOHCYIbTAIAOHHYIO TIOMOILE B MOUCKE 1 BRIGOPE HCTOYHHKOB HHPOPMAITHIL

) 10dy4aTh BO BPEMCHHOE MO:IB30BAHUC HA 4GOHEMEHTE ¥ B YUTAIBHOM 3aj¢ HEUaTHBIC
3IAHIS. Ay IOBH3YAITBHBIC JIOKYMCHTI M JIPYTHE HCTOUHNKH UHPOPMALIU;

A1) UPOLICBATH CPOK 10,1b30BAHMA JIOKYMEHTAMH,

¢)  nolyuarh TeMarnycCKue, akTorpagudeckue, YTOUHSIOWME U pubmmorpaduuecKue
cripaski Ha octone Gonia OuUOMHOTEKH;

56) T10J1yUaTh KOHCYJILTAHOHHYIO IIOMOUIb B pabore ¢ uHpopManHe Ha HEeTpaIuLUOHHBIX
HOCHTEISIX [IPH TIOJIB30BAHUH YIEKTPOHHBIM U MHBIM 00opyIOBAHHACM!

3) y4acTBOBATH B MEPOLIPHATUAX, HPOBOJNMBIX OnbIMOTEKOMH,

1) o0paluarhest UL pa3pelleHus KOH(IMKTHON CHTYalHH K PYKOBOIMTEMO 00pa3oBaTE/ILHOTO
YUPCKICHBA.

52 [losib30oBaTe1d OMOIHOTEKN 00s3aHbL:

a) coBioaars IpaBuia nojib30Banus OuOINOTEKOH;

6) Geperkiio OTHOCHTHCS K HPOH3BEICHHAM NCHaTH (He BBIPHIBATH, HE 3arnbarh CTPAHHIL, HE
nejaTh B KHMIAx [04epKUBAHWH, [TOMETOK), MHBIM JOKYMEHTaM Ha pasjimdHbX HOCHUTEIAX,
060y, (OBAHKIO, HHBEHTAPIO:

B) [IO;UICPYKMBATE TIOPSJIOK  PACCTaOBKY JIOKYMEHTOB B OTKPBITOM JIOCTYIIE OHOIHOTEKH,
PACMOTIOACIIHS KAPTOUEK 13 Katajorax a KapTOTEKax;

[} 10aB30BAThCS IICHHBIMU M CIPABOYHBIMA JOKYMCHTAMHU TOJILKO B IIOMEIIeHIH OUOTHOTEKH;

) yOeAMTLES TIPH TIONYUSHHH JIOKYMCHTOB B OTCYTCTBHH JE(EKTOB, a IMPH oGHapyKEHHU
pOHHPOPMUPOBATE 00 HTOM paGoTnuka OubmHoTeku. OTBETCTBEHHOCTD 34 0OHapyXKEHHBIC
HeeKThI B C1aBACMBIX JIOKYMEHTAX HECET HOCTEAHNN 0JIb30BATEb;

¢) PACHHCHLIBATLCS B THTATCIHCKOM dopmy.IsApe 38 KamKAbIH OJIyYEeHHBIA TOKYMENT,

2) BO3BPALIATL JIOKYMEHThL B OUOIHOTEKY B YCTAHOBIIEHHbIC CPOKH,

3) 3aMeHATh JOKYMEHTbl OuO/IMOTCKM B Clydac HX yrpaThl MM TIOPYA WM PaBHOLCHHLIMH,
G0 KOMIICHCHpOBarh  yllepd B pasMmepe, YCTAHOBJIEHHOM — [IPABHJIAMH  I0JIB3OBANHA
ONOAMOTCKOM;

1) MOJHOCTBIO paccuuTaThCs € 66 IHOTEKOl 0 HCTEUEHHH cpoka 00ydeHHs WK paboTHl B

~

00pPA30BATEILHON YHPEHK/(CTIHH.
5.3. 1Topsi/10K 110/1b30BaHUs OubIMOTEKOM:

a) sannch oOyualonxes 00pa3oBaTe/IbHOIO yupekieHns B OHONHOTEKY [IPOU3BOJUTCS IO
CIIMCOYHOMY COCTaBY Kjacca B MHAUBHIYaIbHOM [IopaaKe, NeJarorn4eckuX U HHbIX pabOTHHKOB
00pa3oBaTeIbHOr0 yIPOKACHUA, pojened (MHBIX 3aKOHHBIX rpejicTapiTesel) 00y daromuxes —
0 TACOPTY!

0) tuepeperucTpanus [Honp30BaTeINel OUOIMOTEKH TPOM3BOAUTCS EKEIOMHO;

B)  IOKYMCHTOM. — TIOJTBEP/KIAROUIMM  HPaBo [HONB30OBAHMSI  OMOTHOTECKOW, — ABJIACTCA
YpTaTeILCKHH QopMY P!

B) UMTATCILCKMH GopMyIsp (uKcHpyeT JaTy BBLIAYH MOIB30BATEIIO JIOKYMEHTOB B3 (QoHza
SUGMOTCKN ¥ WX BO3BPAlICHUs B ONOIMOTEKY.

5.4, T1opstloK 110:1h30BaHNY abOHEMEHTOM!
a) 10J1b30BATCIH UMEIOT ITPABO MOMYHUTE Ha JOM W3 MHOTOTOMHBIX W3[aHHH HE oosee ABYX
JOKYMCHTOB O/THOBPEMCHHO;
6) MaKCHMAILHbIE CPOKH [10/b30BAHHIA JIOKYMEHTaMU!



o vueGHHUKH. yueOHbIe TocoOns - yueOHbIH IO

e HAYUHO-IIOMYJISIPHAs, T03HaBaTeIbHAs, XYA0XKECTBCHHAS IMTCPATypa - 1 mecs;

e [ICPMOJIMYCCKHIE H3/lanusl, U3/{aHusl ITOBBIMIEHHOTO CIIpoca -15 nnei;
B) TOJB30BATCIH MOTYT HPOJUIUTH CPOK MOJB30BAHUS JOKYMCHTAMH, CCIIM HA HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX TOJIB30BATE ICH.

5.5. TlopsU10K TOMB30BARUS UM TATBHBIM 38JI0M:

a) LOKYMCHTBIL 1PC/iHa3HaueHHbIe /U paboThl B YUTAIHHOM 3aJl€, Ha IOM HE BBIIAIOTCA,
6) HHIMKIONE/ MU, CIIPABOYHHKHN, PEJIKKE, ICHHBIE H UMEIOMHCCs B C/IMHCTBCHHOM DK3EMILISPE
JIOKYMEHTBI BLUIAIOTCS TOJBKO 1 pabOTBI B YHTAILHOM 3aJC.

6. OPFAHUBALIMA U YIIPABJIEHHUE, HITATDI

6.1, Yupasienue OHOJIHOTEKOH (MEIMOTEKOM) OCYIICCTBISICTCS B COOTBETCTBHH c
saKonoaTe ILeTBOM Poceniickoil  dezeparuu, cydbextos Poccuiickoit degepanun 1 YceraBoM
00pazoBaTEILHOIO YUPEIK/ICHUS.

6.2. Obuee PYKOBO/ICTBO [IESATENbHOCTHI0 OHOIMOTEKH OCYIIECTBIACT PYKOBOAUTCIE
00pazoBaTeIbHOIO YUPCHICHH .

6.3. PyKoB0jCTBO OMOIHOTEKOH (MEMOTEKON) OCYINECTRIACT 3aBCy oAt OHOIMOTEKOH
(MesmoTekoit) \ GnbimoTexaph, KOTOpask HECET OTBETCTBCHHOCTD B IIpe/ieaax CBOCH KOMIIETCHIINH
repel O6IEeCTBOM M PYKOBOJMTENEM 00pa30BaTeIbHOrO  yUPeKICHUA, 00y4alouMucs, HX
pPOJUTEISAMY  (MWIBIMH  3aKOHHBIMH [IpeACTABUTEISIMA) 34 OPraHH3alMIO M pesyJbTaThl
NCSTCABIOCTH  OMOIMOTEKM B COOTBETCTBHM ¢ (YHKIHOHAJIBHBIMH 00s13aHHOCTAMHU,
[Ipe1yCMOTPCHHBIMU  KBATH(QUKAITHOHHBIMA TpeGOBAHUAMM, TPYIOBBIM JOrOBOPOM U YcraBoM
00pa3oBarciIbHOIO YUPECIK/ICHH.

6.4. 3aseiyiomas — OMOIMOTEKOH  (MEAMOTEKOM) /  OubnuoTekapp  Ha3HAYACTCH
PYKOBOJIMTEIEM O0PA30BATENILHOTO YUPEKACHUA. MOKCET SBIATHCA HJICHOM niearoru4ecKkoro
KOJLICKTHRA 1 BXO(UTh B COCTAB Me1al0rHYECKOT0 COBETa 00pa3oBaTe/ILHOIO yUPCIKACHUA.

5.5, MeETOIMUECKOC  COLIPOBOKICHHE  N@ATCIBHOCTH  OHOIMOTEKH obecrieunBaeT
CHCLMATHET (METOMCT) 110 yueGHBIM (QoHAaM H IIKOJBHBIM OnOIMOTEKaM OpraHa yIpaBJcHH
00pa30BALHCM.

6.6. 3asenytoimas OubIMOTEKOH  (MEAMOTEKOM) / 6ubnuorekaph pa3padaTeIBaCT U
HPS/ICTABIIACT PYKOBOANTEII0 00pa3oBATENLHOIO  YHPSHKACHUS Ha  yTBEPACICHHC CleIyrOLIHE
JOKYMCHThI:

a) [o:;10KeHe 0 OMbImoTeKe,

6) 11paBuIIa 110J1b30BanHsA OUOIMOTEKOM (MeaHOTeKOM);

8) [IIAHOBO~OTUYETHYIO JIOKYMCHTAIIHIO;

[') PENHOTOMMYECKYIO JIOKYMEHTALHIO.

6.7. [lops; 0K KOMILIEKTOBaHMs IUTaTa OWOIHOTEKH 00pa30BaTETBbHOIO  YUPESIKIECHHA
perIaMeHTHPYETCS €10 Y CTABOM.

6.8. Ha paBory B OMONMOTEKY [PUHHMAIOTCA JIMLA, MMCIOTIHC HEOOXOMMYIO
popeCcCHONAIbIYIO  NOJATOTOBKY, — COOTBETCTBYIOILYIO TpeGoBanusAM  KBaIH(HUKAIMOHHOH
XAPAKTCPUCTHRN 110 10 IKHOCTH 1 T10JTyUESHBOH CHIELMATBHOCTH. HOATBCPKACHHYIO JIOKyMEHTaMHU
00 00paszoBaiiii 0 (1K) KajnpruKaipu,

6.9, Paforunxyu OubaHoTekH (MEIHOTEKH) MOTYT OCYIICCTBIATH MEAArOrHYCCKyIO
sesiresbnocts. CopMmenienne OUOIHOTEUHO-HHPOPMAIMOHHON H [earoru4eckon AesTeIbHOCTH
ocylecTRIseTes paboTHNKOM OUOIMOTEKN TOJILKO Ha J0OpOBOJIBHON OCHOBE.

6.10. Tpyaosbie OTHOIICHHS PAOOTHHKOB 6ubnHoTEKH M 00Pa30BATENLHOTO YUPEKACHUS
PEIYJUPYIOTCs  TPYJAOBBIM  JIOFOBOPOM,  yCJIOBHS  KOTOPOTO  HC  JIOJIKHBI MPOTHBOPEYHTH
sakonoarenneTsy Poccuiickoit deepanuu o Tpyiue.

(A 1PSIMON 3AIIPET HA PACIIPOCTPAHEHHME JIUTEPATYPbI

HKCTPEMUCTCKON HATIPABJIEHHOCTH.
7.1. B coorserereun ¢ (ejgepaibibiM 3akonom «O IIPOTUBOJCHCTBHE OKCTPEMHCTCKON
nesirelibiioctiy No 114-03 or 25 mionst 2002 roja 3anpellieHo paclpoCTpaHeHHe, TPOU3BOACTEO,




XpaHEUne M MCHOJIb30BAHKE JIMTEPATyphl OKCTPEMHCTKOHM HANpPaBJICHHOCTH B LIKOJTBHOM
oubdMoTeKe.

7.2. 3akoH OmpejeiseT AKCTPEMUCTCKME Marepuaibl KaK —INPCAHA3HAYCHHBIC A
oGuapojiosanusi  JIOKyMEHTbl J1H60 uH(OpManus Ha HHBIX HOCHTC/SIX, HNPHU3BIBAIOIME K
OCYIICCTRICHHIO SKCTPEMUCTCKOI A@ATebHOCTH JTHOO 00OCHOBBIBAIONIME WM ONPABIBIBAIONINC
HEOOXOMMOCTL  OCYHICCTBICHHS TAKOH JeATeTBHOCTH, B TOM HHCIC TPYHbI PYKOBOJUTEIEH
HAIMOIAI-COIMAMCTCKON  paboueil  napruu  epmannn, Qamucrckodt maprun  Wranww,
ny6suKanuk, 00OCHOBBIBAIOIIME WM  ONpPABIBIBAIOIIME HAIMOHAIBPHOC H (wm) pacoBoe
IIPEBOCXOACTBO  JIMOO  ONPAB/LIBAIOLIKE [PAKTUKY COBCPUICHWS  BOCHHBIX  HIIM  HHBIX
1IPeCTYIICHAN, HAIPABICHHBIX HA IOJHOC HIM HaCTUYHOC YHWHYTOKCHHE KaKo#-11oo
ITMUCCKOH, COLHAIBHON. PACOBOM, HAIIMOHATBHOH MM PETUTHMO3HOH IPYIIIbL

7.3. llpu 5roM. K IKCTPEMHUCTCKON AesTENbHOCTH 3aKOH OTHOCHT, IOMHMO ITPOYCTo, «<MaccoBoC
PACHIPOCTPAIICHNEC 3ABC/IOMO  IKCTPEMHCTCKHX MAaTepHajioB, a paBHO HX H3FOTOBICHUC HIIH
XpaticHHe B [CJISX  MacCoBOTO  paclpOCTPaHCHHUs», a TakKe (MHAHCHPOBAHHE M «HHOE
COJICHCTBHEY ITUM JICHCTBHAM '

7.4. bub:morekaps (Ie1aror-0u0IMoTeKaph) €XKEKBapTajJIbHO MPOBOJUT CBEPKY UMCIOMIUXCA B
donmax OubnuoTeKNH HOKyMEHTOB ¢ (DenepaylbHBIM CIMCKOM OKCTPEMHCTCKHX MATCpHAIIOB,
M3BIMACT HX 13 060poTa GHOTHOTEKH, BeIET JKypHAN CBEPOK (Pou/1a GUOIHOTEKH ¢ e epanpibiM
CITUCKOM DKCTPEMHCTCKHX MaTEPHAJIOB.

8. MHCKJIOYEHHE U3 OTKPBITOIO JOCTYIA NH®OPMAIIMOHHOM
[IPOJLYKUMHN CO 3HAKOM 16+, 18+

B cooTBercTBMM ¢ (eepaibHbM 3akoHoM P® or 29.12.2010 Ned36 «O sammre JeTed OT
uH(opMarmK, NPUUMHSIOWEH Bpell WX 370POBBIO H Da3BUTHION, (eiepalbHBIM 3aKOHOM OT
29.07.2013 No135-®3 «O BHeceHHn M3MeHeHHI B cTarhio 5 DelepanpHoro 3akona «O samure
sereit o1 HHQOPMALIHL, IPHUMHSIONICH BPE/L UX 3/10POBBIO U Pa3BHTHIO» OHOIMOTEKaph (nmexaror-
GuOIMOTEKAph)  BBISIBIACT M UCKIIOMAET M3 OTKPLITOrO J0CTyna oT/ena 00CITy)KUBaHUS
O0YUALONLINCSH TICUATHBIC M3/1AHUsl, COOTBETCTRYIONIME 3HaKy HHPOPMAIHOHHON NPOLYKIHH 16+,
18+.



